	[image: image1.png]



	LOS ANGELES COMMUNITY COLLEGE DISTRICT

770 Wilshire Boulevard, Los Angeles, CA 90017 (213) 891-2000



APPLICATION FOR VOLUNTEER SERVICES
The information contained in this form shall be used in connection with all volunteer activities for the Los Angeles Community College District.

	Volunteer Applicant Information:

	Name:

	Street Address:

	City:
	State:
	Zip code:

	Home telephone:
	Business/Day telephone:

	Birthdate:
	CA. Driver’s License No.:
	Social Security No.:

	Emergency contact:

	Address:
	Phone No.:


	Volunteer Job Description:

(To be completed by District location)

	Job Title:
	Location:

	Department:

	Contact Person/Supervisor:
	Ext.

	Job description, duties, responsibilities and activities: ________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

	Dates Needed:        From:
	To:

	Time required:
	Minimum hours per week:

	Training required:    ڤ yes   ڤ no                              By whom:

	Qualifications:

	Education:
	Special Skills:

	Experience:
	Use of Automobile:

License Plate No.:

	Other:


No person may serve as a volunteer in the District if:

(1) He/she has been convicted of or if he/she has charges pending which pertain to any sex offense, such as child molestation (as defined in Education Code section 87010), or controlled substance offense (as defined in Education Code section 87011).

(2) He/she has been convicted of a crime and a College President or District Administrator determines:


(i) the nature of the crime is too serious to serve as a volunteer;


(ii) the crime was too recent; and/or


(iii) the crime is inconsistent with obligations in performing assigned duties as a volunteer.

(3) He/she has a health condition which would preclude him/her from satisfactorily performing essential duties of the position.

(4) He/she makes a false statement or omits a statement as to material fact on the application form.

Report of Convictions:

If you have a record of convictions for offenses other than minor traffic citations, please give details in the space below.  Also, list any arrests for which you are currently out on bail or out on your own recognizance, pending trial.

If the answer is “NONE”, write it across the first line and sign your name at the end of this application.

CONVICTIONS/ARRESTS PENDING TRIAL:

	Date, City & State of Arrest
	Charge or reason given by police for arrest
	Date and location of trial
	Explanation (optional)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Additional conditions for serving as a volunteer in the

Los Angeles Community College District:
(1) Volunteer applicant acknowledges and understands that he/she serves the District in an “at will” capacity.  The District may terminate a volunteer’s services for any reason at all, except for the exercising of free speech rights with respect to issues of public concern.

(2) Volunteers are considered to be independent contractors and are employees of the District only for the purpose of entitlement to workers’ compensation benefits for injuries sustained while engaging in the performance of any services under the direction and control of the District.

(3) With the exception of workers’ compensation, volunteers serve without any type of compensation or benefits granted to District employees.  Volunteers shall not be entitled to defense and indemnity from the District.

(4) Individuals serving in Associated Student Organization officer positions at the colleges are not considered to be volunteers under the District’s volunteer policy and are not entitled to defense and indemnity from the District.

(5) Volunteers are subject to Los Angeles Community College District Board Rule 101800 et seq. and Los Angeles Community College District Administrative Regulation PS-5. (copy attached)

I certify that the information I provided on this application form is true to the best of my knowledge and belief.  I also accept the terms and conditions set forth by the District in connection with my volunteer service.

	Signature:____________________________________


	Date:_________________________________________


LACCD BOARD RULES: CHAPTER X

ARTICLE XVIII

VOLUNTEERS

101800.
VOLUNTEERS.  Each college is authorized to use the services of volunteers willing to serve without pay as nonteaching aides to assist the certificated, administrative, and teaching personnel of the District.  No college may use the services of volunteers in lieu of classified employees, and no college may refuse to employ a person in a vacant classified position and use volunteers instead nor may any college abolish any of its classified positions and use volunteers instead.

101801.
SUPERVISION.  Any person serving without compensation as a volunteer must be under the supervision and direction of the certificated administrative or teaching personnel of the District.

101802.
EMPLOYMENT.  Persons serving without pay as volunteers are not employees of the District.  They shall not receive any of the rights of benefits accorded to employees of the District except as provided in this Article.

101803.
INCIDENTAL EXPENSES.  Persons serving without pay as volunteers may receive reimbursement for incidental expenses, as provided in Chapter 7, Article V of these Board Rules (Board Rule 7500‑7507) and in Article VII of this Chapter (Board Rule 10701, 10703, 10704, 10705, 10711, and 10716).

101804.
LIABILITY.  Persons serving without pay as volunteers shall be provided workers’ compensation coverage under the provisions of Division 4 (commencing with Section 3200) of the California Labor Code.  This shall not apply to students participating in student government or activities.

101805.
RULES AND REGULATIONS.  The Chancellor or the Chancellor's designee shall have authority to adopt from time to time such rules and regulations as are necessary to implement this Article and are not inconsistent with it.
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1.
PURPOSE AND SCOPE

a.
The purpose of this regulation is to outline the District policy on volunteers serving at the colleges and at the District Office.


b.
This policy does not apply to volunteers serving in single day college "clean up" events.


c.
This regulation specifically excludes those individuals serving as volunteers in Associated Student Organization officer positions at the colleges.  ASO officers are not entitled to defense and indemnity by the District.


d.
A college president may authorize suspension of the screening process set forth in this policy for special events, when he/she believes that this process is not necessary for the volunteers serving in the particular event.

2.
GENERAL
a.
The colleges and District welcome the services of volunteers.  Board Rule 101800 et seq. authorizes the use of volunteers subject to certain limitations and guidelines. 

b.
The District and the colleges may look to outside organizations for volunteers.  Each volunteer is subject to the screening process set forth in this policy.


c.
The District may enter into agreements with outside organizations to provide volunteers to the District to work at either the District Office or college locations.  Such agreements will contain appropriate defense and indemnification language to protect the District from liability in connection with the volunteer services.


d.
Volunteers serve the District in an "at will" capacity. The District may terminate a volunteer’s services for any reason or no reason at all, except for the exercising of free speech rights with respect to issues of public concern.


e.
Pursuant to Government Code section 3119.5, no person aged 60 years or older may be excluded from volunteer service if the person is physically, mentally and professionally capable of performing the services involved.  A person shall be deemed "professionally capable" if he/she can demonstrate reasonable proficiency or relevant certification and performs his/her professional duties in accordance with laws, regulations or the technical standards which govern his/her area of volunteer responsibility.


f.
Volunteers may not be used in lieu of classified employees.  Neither the District Office nor a college may refuse to employ a person in a vacant classified position and use volunteers instead, nor may they abolish any of their classified positions and use volunteers instead.

3.
SCREENING

a.
Each of the colleges in the District and the District Office shall establish and maintain a written procedure for choosing volunteers to serve at the college and District Office locations.  The procedures shall include a written application form which requires, at a minimum, the volunteer's name, address, phone number and history of convictions.


b.
A volunteer's service record shall be maintained by the District/college location where the volunteer served.

c.
Subject to the limitations of this policy, employees assigned to other positions within the District may serve as volunteers during off-hours.


d.
Fingerprints of each volunteer may be required by the location where the volunteer is serving. It is highly recommended that volunteers with on-going assignments and volunteers who interact with minors be required to provide the Division of Human Resources with a complete set of finger-prints for the purpose of running a criminal background check.


e.
No person may serve as a volunteer in the District if:



1)
He/she has been convicted of or if he or she has charges pending which pertains to any sex offense, such as child molestation (as defined in Education Code section 87010), or controlled substance offense (as defined in Education Code section 87011).

2)
He/she has been convicted of a crime and a College President or District Administrator determines:

a)
the nature of the crime is too serious to serve as a volunteer;




b)
the crime was too recent; and/or




c)
the crime is inconsistent with obligations in performing assigned duties as a volunteer.




This does not limit a College President’s or District Administrator’s ability to hire a volunteer whose conviction is over 10 years old and is not related to his/her duties as a volunteer.

3. 
He/she has a health condition which would preclude him/her from satisfactorily performing essential duties of the position.

4.
He/she makes a false statement or omits a statement as to any material fact on the application form.

4.
INCIDENTAL EXPENSES

Persons serving without pay as volunteers may receive reimbursement for incidental expenses.

5.
BENEFITS
Volunteers are employees of the District only for the purpose of entitlement to worker’s compensation benefits for injuries sustained while engaged in the performance of any service under the direction and control of the District.

With the exception of worker’s compensation (Education Code
section 72401), volunteers shall serve without any type of compensation or any other benefits granted to District employees.  Volunteers shall not be entitled to defense and indemnity from the District.
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