Note: Attach this form to the LACC new course outline and PNCR forms currently in use.  Adjust your week-to-week assignments to reflect the technology medium you are using.

Los Angeles City College

DISTANCE EDUCATION COURSE OUTLINE 

(Based upon “Guidelines For Good Practices: Effective Instructor-Student Contact in Distance Learning,” adopted by the California Community Colleges Academic Senate Spring 1999)

Course Title and Number        _____________________   _     __ Units

Prepared by: __     _____________________

Date__     ___

1. Need/Justification: What is the intent in offering the course by distance education? 
     
2. Indicate your methods of instruction for effective regular instructor-student contact:

Regular Contact-Indicate type and number of instructor-student contact hours per semester.

· e-mail communication 
individual      hrs

Chat rooms      hrs

FAQs      hrs

List Serve      hrs

Bulletin Board      hrs


Activities

 



Hours

 FORMCHECKBOX 

Telephone Contacts



     



 FORMCHECKBOX 
 
Orientation sessions



     
(1 required)

 FORMCHECKBOX 

Letter and directions by mail  
 

      


 FORMCHECKBOX 

Meetings
(hrs  per week)


     
(in person)

 FORMCHECKBOX 
 
Review Session

 


     
(in person)

 FORMCHECKBOX 

Review Sessions



     
(online)

 FORMCHECKBOX 
    
Required structured internet activities

          


 FORMCHECKBOX 

Required video lessons each week

      


 FORMCHECKBOX 
   
2-way conferencing



     

 FORMCHECKBOX 
   
Other (describe in #4)



     

       
Total
(54 hrs for a 3 unit class)

     
3.  Hours for Content Delivery and Interaction:



Activities

 



Hours

 FORMCHECKBOX 

CD ROMs




     
(backup of website)


 FORMCHECKBOX 
 
Mandatory meetings



     
(orientation and instruction)


 FORMCHECKBOX 

Optional Meetings  
 


      


 FORMCHECKBOX 

Online collaborative learning activities
     

 FORMCHECKBOX 
 
Weekly discussion forums 


     

 FORMCHECKBOX 

Online Quizzes



     
(Part of instruction hours)


 FORMCHECKBOX 
    
Final Exam (required, in person or proctored)
          


 FORMCHECKBOX 

Interactive online lessons


      


 FORMCHECKBOX 
   
Online Journal entries  


     

       
Total
(54 hrs for a 3 unit class)

     
4. Describe the nature and frequency of instructor-student interactions: Provide examples of synchronous and asynchronous components taught using distance education technology. List the criteria that will be used to substantiate student learning. Describe ongoing interaction to ensure participation, such as regular e-mail, or phone contract. Describe the nature and methods of instructor-student communications designed to intervene when students are at risk of dropping the course due to poor participation or low-test performance. 
     
5. Assignments (Describe student assignments using the exit skills from the traditional course outline as a basis.)

     
6. Methods of Evaluation (Describe how you will assess student learning using multiple measures in an online format. (Connect this to week-to-week activities and the course exit skills.)
      

7. Modes of Delivering Tests: (Please describe the modes for delivering tests that you plan to use: online testing, classroom, fax, US mail, individually proctored, other.  A final exam taken in person, or individually proctored (according to approved curriculum committee guideline), is required).  
     
8. Instructional Materials and Resources (Describe how students will access instructional materials and resources, such as library materials.) 
     
9. Technical Support: (Identify the equipment and staff  necessary to support the course (for students and faculty)?   Describe any support personnel needed to maintain hardware or software media resources to ensure uninterrupted access to delivery system.    
      

10.  Faculty Readiness Certification: Faculty completed training has certification using the CMS platform and/or online teaching tools.
     
11. Describe how the course design will accommodate students with disabilities: Describe the availability of appropriate devices such as screen readers and the design of web or e-mail material to ensure access. Describe the availability of support services for students with disabilities.  Attach the printout of one of your pages evaluated by an ADA accessibility validating software).
     
Course Content: List major topics in sequence. Use additional pages if necessary. Describe the distance education methods (teaching modalities) used to deliver the course content.  Provided an approximate schedule of the time allocated to each topic.  Provide specific weekly discussion forum topics and weekly internet activities.

	COURSE CONTENT AND SCOPE –Lecture:

(Reflects topics covered Course Outline or Title V update).

	Hours

per topic


	METHODS– Lecture 
Describe how the delivery system differs in an online format

	     
	     
	1.      

	Total Lecture Hours
	     
	


	COURSE CONTENT AND SCOPE –Laboratory:

Laboratory portion of the course (Reflects topics covered Course Outline or Title V update).

	Hours

per topic


	METHODS - LABORATORY 
Describe how the delivery system differs in an online format

	     

	     
	1.      

	Total Laboratory Hours
	     
	


	Prepared by:
	

	
	Date

	Faculty
	


Approved by:
	
	Date

	Department Chairperson
	

	
	Date

	Curriculum Tech Review Committee 
	

	
	Date

	Distance Education Coordinator
	

	
	Date

	Curriculum Committee Chairperson
	

	
	Date

	Dean, Curriculum
	

	
	Date

	Vice President, Academic Affairs
	








