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Los Angeles City College Staff Development (Flex) Report and Evaluation Form
This form must be filled out properly & submitted to receive flex credit.  PLEASE FOLLOW INSTRUCTION:

1. Complete the form for EACH activity.

2. Please make sure to fill out both FRONT & BACK of the form.

3. All off-campus activity MUST accompany a supporting document (please copy the 1st page of brochure, handout, letter, pamphlet, program, ticket stub, etc.).  If available, please also attach a copy of document that indicates your participation (conference registration, participants’ attendance/list, etc.).
4. Submit to Mickey Hong, Coordinator, Staff Development & Organization, JH 210, hongmj@lacitycollege.edu, (323) 953-4000, ext. 2378 or 2379.

5. Answers to most questions can be found on our website: http://www.lacitycollege.edu/facstaff/staffdev/
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	Contact information:

E-Mail:                                             Phone/Ext.:
	
	
	

	
	
	
	
	
	
	Activity Title:

______________________________________________________


	
	
	

	
	
	
	
	
	
	Activity Location:


	
	
	

	
	
	
	
	
	
	Activity Date (month – day – year, e.g. 04 – 19 – 2005):

       |        |  –  |        |        |  –  |   2   |   0   |   0   |        |
	
	
	


	Primary Job Classification.  Please indicate your discipline & department if you are a faculty member.

	Ⓐ
	Fulltime Faculty
	Discipline:                                                    
	Department:

	Ⓑ
	Adjunct Faculty


	Discipline:                                                    
	Department:

	Ⓒ
	Other
	


	To which category does your activity belong?  If you’re unsure, please check the Flex Guideline on:

http://www.lacitycollege.edu/facstaff/staffdev/

	Ⓐ
	On Campus Professional Development Workshops

	Ⓑ
	Off Campus Conference/Workshop (Maximum credit: 6.5 per day x 3 days = 19.5 per conference)

	Ⓒ
	Individual Projects (Maximum credit: 16 hours per project)

	Ⓓ
	Presenting an Activity (Each hour of presentation = 3 hours of credit)

	Ⓔ
	Coursework (Maximum credit: 16 hours)

	Ⓕ
	Matriculation

	Ⓖ
	Networking Within the Faculty’s Discipline (Maximum credit 16 hours)

	Ⓗ
	Professional Enrichment (MUST be related to the faculty’s teaching discipline) (Maximum credit: 16 hours)

	Ⓘ
	Personal Enrichment (Maximum credit: 12 in any combination--Cultural: 2 hours per activity; Personal Wellness: 2 hours per activity; Educational Travel: 12 hours; Coursework unrelated to teaching discipline: 12 hours) 

	Ⓙ
	Committee Participation beyond One Committee (Maximum Credit: 16 hours)


	Rating Scale:

Lowest                                       Highest
	Activity Evaluation



	       ①          ②          ③          ④          ⑤

	1. How would you rate the value of the activity to your professional growth (teaching, dealing with students, performing job related activities)?

	       ①          ②          ③          ④          ⑤
	2. How would you rate the value of the activity to your personal growth?

	       ①          ②          ③          ④          ⑤
	3. How would you rate the presenters’ organization of the activity?

	       ①          ②          ③          ④          ⑤
	4. How would you rate your satisfaction with the amount of time allocated to the activity?

	       ①          ②          ③          ④          ⑤
	5. What was your overall rating of this activity?


	Comments










