Los Angeles City College
Administrative Services
"How To" Book

Budget

Sample Budget Transfer Authorization Form
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Instructions

Cn--[gnhy
Year: 2009
Process: Transfer Budget Type:
Sender Fund: 10100 Receiver Fund:

Fund Title: Unrestricted-Academic Affairs

BUDGET TRANSFER AUTHORIZATION

Control No:

Doc. No:

CWMU Doc. Date:
10100 Bus Area:

Budget Transfer documentation (Long Text icon):

Transfer of fund from the Supplies account to that of Printing and Instructional Media Materials accounts.

SR Funds Center Commit. Item Func. Area | Funded Program Amount $ Text (Optional)
-+ District Office Use Only
- C1030A 452100 5,000
C1030A 453100 2,500
C1030A 442000 2,500
Total Sender Transactions: 5,000
Total Receiver Transactions: 5,000
Budget Transfer Authorizations: Posting Documentation:
Initiator: Phone #: Date: Data Entry Operator:
Vice President: Date: Posting Date:
President: Date: Board Action Date:
Division Head (District): Date: Required Attachments for New Income:
Chief Fin. Officer/Director of Budget: Date: [] Request For Contract Form (copy)
---For District Budget Office Use Only--- [0 Award Letter (copy)
Budget Review Committee: Date: [0 SFP Fund/WBS Master Data Form (org)
Budget Transfer Form Revised 06/30/2006. Effective 7/1/2006




