Dr. Emma Garcia-Salas
Career & Job Development Center Director/Counselor

Los Angeles City College

855 N. Vermont Avenue

Los Angeles, CA  90029

[Date]
Dear Employer:

The Career & Job Development Center at Los Angeles City College would like to offer you the opportunity to post your job and internship openings at our center.  We post new openings every two weeks and are working on setting up a website where posting will also be available to our students.

The attached form is the format in which all openings are posted at our center and can be filled out by hand and faxed to our office at (323) 953-4013.  Also, if you would like, it can be emailed to you.  If you would prefer an email please send a request to postajob@lacitycollege.edu and the form will be sent.  The file is a MSWord Form and can be completed on the computer and emailed back to our office.

In addition, the Career & Job Development Center regularly hosts a Spring and Fall Career/Job Fair on the LACC Campus.  If you are interested in attending our Career/Job Fairs please send an email to garciaec@lacitycollege.edu.
Thank you for your help and I hope that we at the Career& Job Development Center can work with you to find the best candidates for your openings.

Sincerely,

Dr. Emma Garcia-Salas

Career & Job Development Center Director/Counselor

